
 

The National Bank of Indianapolis 
Job Posting:  Portfolio Manager and Analyst 

with investment division 
Diamond Capital Management 

 

A Stable and Growing Employer 
The National Bank of Indianapolis is the largest, locally owned, national bank in greater 
Indianapolis. Since opening our doors in 1993, we have grown from 18 employees to more than 
300 employees. Our strength and success in serving the local market is directly attributable to 
our talented staff.  With upwards of 90% or greater staff retention year after year, and with 
highly competitive compensation and benefits, our staff enjoy a sense of stability not always 
experienced in the general work environment, as evidenced during the global pandemic and other 
notable events that caused many employers to reduce staff and benefits.  Our benefits include but 
are not limited to: medical/dental/vision/life insurance, vacation, personal time, holidays, tuition 
reimbursement, 401(k), profit sharing, and wellness benefits. 

 

Who We Are Looking For 
The National Bank of Indianapolis has assembled a diverse team of talented staff by hiring only 
the best, whether highly experienced professionals or those just entering the workforce. We are 
looking for those who are committed to delivering superior service to our clients and superior 
teamwork to their coworkers. Along with the relevant knowledge and experience, The National 
Bank of Indianapolis requires its employees to have both a high degree of professionalism and a 
commitment to excellence. 

 

How to Apply 
To express interest in an open position at the Bank, please email your resume to 

Resumes@NBofI.com or call 317/261-3271. 
 

We invite you to learn more about The National Bank of Indianapolis at 
http://nbofi.com/careers 

 
The National Bank of Indianapolis is an Equal Opportunity Employer 

(Minority/Female/Disability/Veteran) 
 

 
 



 

 

 
JOB POSTING 
Position: Portfolio Manager and Analyst with Diamond Capital Management 
 

Purpose of Position: Incumbent manages a portfolio of investment accounts, meeting regularly with clients and prospects to 
cultivate positive relationships, deliver superior customer service, and attract new clients. General portfolio management 
includes analyzing and making recommendations for stocks, bonds and outside money managers; duties may also include 
specific responsibilities in one or more of the following investment areas: municipal bond, taxable bond, mutual funds, and 
stocks.   
 

Essential Functions: 
 Conduct meetings with clients and prospects, facilitate risk assessments and discuss individual financial goals to ensure 

that proposals address investment priorities 
 Cultivate and maintain positive relationships with clients through regular, proactive contact, client events and Bank 

entertainment opportunities (during normal business hours as well as after hours), and routine follow up, ensuring 
adherence to the Bank’s Culture of Excellence 

 Educate clients and prospects regarding asset allocation considerations and models that are available to achieve desired 
financial outcomes 

 Meet with prospects to attract new business and assist in achieving division financial goals 
 Participate in client meetings no less than annually to evaluate account performance against the client’s financial goals 
 Manage client investment portfolios to achieve client goals 
 Maintain current knowledge of developments in portfolio management and the financial markets 
 Analyze stocks, bonds, and outside managers and contribute actively to the Investment Committee 
 Actively support compliance with all applicable laws, regulations, and internal policies of the Bank, the Wealth 

Management Division, and Diamond Capital Management (DCM) 
 Promote the Bank’s image in the community by participating in community activities, coordinating community 

development efforts, and promoting involvement and participation in community service organizations to present a 
favorable image in the community and establish contacts that could generate new business 

 Serve on Wealth Management committees, as assigned 
Depending on area of specialization, Essential Functions may also include: 
 Coordinate equity analysis resulting in maintenance of the DCM working list 
 Initiate additions and deletions to the DCM equity working list resulting from careful and diligent equity analysis 
 Coordinate DCM mutual fund approved and working lists 
 Make recommendations regarding portfolio construction to the Investment Committee 
 Write or edit investment commentaries as needed 
 

Requirements: 
 College degree in related discipline and/or equivalent years of experience in the industry  
 Minimum of five years of experience working in wealth management/portfolio management and obtained or pursuing 

advanced degrees/designations (ex: CFA, CMT, CFP, CAIA, MBA, etc.) 
 Ability to work with minimal supervision; self-motivated and self-directed 
 Demonstrated aptitude for building relationships and developing business opportunities 
 Excellent interpersonal and customer service skills 
 Proven ability to communicate accurately and with clarity, professionalism, diplomacy and tact (verbally and in writing) 
 High degree of accuracy and demonstrated attention to detail 
 Ability to interpret data and solve problems; ability to organize and prioritize tasks 
 Computer proficiency, especially when using investment (ex: Bloomberg, Factset, Morningstar), trust and banking 

systems; proficiency with the Microsoft Office suite of applications is highly beneficial 
 
 

We invite you to learn more about The National Bank of Indianapolis: http://nbofi.com/careers 
For more information, please call Human Resources at 317-261-3271. 

 
The National Bank of Indianapolis is an Equal Opportunity Employer  (Minority/Female/Disability/Veteran) 


