
EDI Reporting

Questions? Please contact our Treasury Management Support Team at 317-261-0333 or 
treasurymanagement@nbofi.com.

NOV 2024

Navigate to Reporting and select Information Reporting. 
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NOTE: An Admin must assign each user the EDI 
entitlement within the Reporting Entitlements 
menu.  See page 4 for instructions. 
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Find the EDI report and select 
Run Report. 

You can select to Favorite the 
report, which will add it to your 
Dashboard widget. 
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In the Run Reports menu, enter the 
search criteria for the transaction you 
are researching, then select Run Report.
 
The following report filters are available:

➢ Posted or Pending 
➢ Account
➢ Amount 

➢ Specific Amount
➢ Between 
➢ Less Than 
➢ Greater Than 

➢ Amount Type
➢ Debit 
➢ Credit 
➢ Both 
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You can select Save, to add a custom 
report to the Information Reporting 
menu to save the Report Filters that 
were entered. 
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 To assign EDI reporting to 

a user, navigate to the 
Admin menu and select 
User List. 

Select the Actions 
dropdown for the user to 
be modified, and then 
select Edit User. 

Scroll down to Reporting 
Entitlements and check 
the box for the accounts 
that the user should have 
access to EDI Reports. 

Save Changes, then 
Submit for Approval.
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